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1. Access befunky.com 

 

a. Open up a web browser 

 

 
 
 
 

b. Type www.befunky.com in your browser’s address bar to access your free image editor 

 

 

 

 

 
2. Click the PHOTO EDITOR Button at the top edge of your browser 

 

 

 

 

 

 

 

 

 

 

 

3. Click the UPLOAD button and select COMPUTER from the dropdown list: 

 
 

 

 

 

 

 

 

http://www.befunky.com/
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4. Select the Image File on your Local Computer that you want to edit 

 
 
The selected image should immediately upload into the befunky.com editor

 
  



 

 

302 S. 4th Street  |  Manhattan, KS 66502  |  888.228.2233  |   www.civicplus.com 

5. By Default, the Essential Tools will be selected.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Start by Resizing your Photo to the desired dimensions 

a. Choose RESIZE 
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b. Type in the desired width (In this example the width was set to 2002px) 

 

 
 

c. Leave the LOCK ASPECT RATION option checked to ensure your pic is not distorted 

d. Do NOT adjust the Height at this step 

e. Click on the Blue Check Mark to Apply your Settings 

 

7. Now that the Width is set correctly, now crop to the desired height 

a. Choose CROP 
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b. You will see options and a crop box will now be over the top of your image as shown 

below:  

 
c. Type the width again to maximize the crop box to the width of the image. Type the 

desired height and then click the image. You will see the crop box adjust to the desired 

dimensions. 

HINT: You can move the box around to find the best fit by clicking and dragging the crop 

box. Do Not Select the Blue Check Mark button until you are finished and want to apply. 
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d. Click the Blue Check Mark button when you are ready to apply the crop. You will 

immediately see the changes and it will return you to the Essentials Menu. 

 

 
 

8. Now that you have adjusted your image to fit the desired dimensions for your banner or other 

ǿŜō ŜƭŜƳŜƴǘΣ ȅƻǳ Ŏŀƴ ƴƻǿ ǳǎŜ ƻǘƘŜǊ ŜǎǎŜƴǘƛŀƭ ǘƻƻƭǎ ǘƻ άŦƛȄ ǳǇέ ǘƘŜ ƛƳŀƎŜΦ IŜǊŜ ŀǊŜ ǎƻƳŜ 

commonly used tools and their functions: 

 

a. Auto Enhance – Make your photo even better. This option takes the work out of 

adjusting clarity, color, and exposure and just does it for you. 
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