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Dear Raffle Applicant,

The Rules for issuing a raffle license include obtaining the police Department’s findings that the licensees are ‘of good moral character and have not been convicted of a crime’. It is important for you to understand that if someone has been convicted of a crime they cannot be involved with games of chance.

Following State guidelines, the WPD will be using NJ State Police Criminal History Record Information (Form 212A) to assist with their investigation. 

EACH PERSON WHOSE NAME IS LISTED ON THE APPLICATION, whether as officer, member in charge, or members assisting with the games will be required to submit the online Form 212A. Instructions for filing this form are attached. The link to the application is: www.njportal.com/njsp/criminalrecords/
Woodbury’s ORI number is: NJ0082200 

The state charges a fee of $20.00 which is paid within the online application. The state conducts their investigations promptly so this process should not delay your application.

[bookmark: _GoBack]Once the WPD approves your application, I will immediately send it to NJ Legalized Games of Chance Control Commission (NJLGCCC). We can issue your license after 15 days after the application has been sent, as long as, no comments have been made by the state office. If the NJLGCCC finds your application to be deficient, they will contact both you and I directly, and explain what needs to be corrected. Once corrected, I will e-mail the correction to the state and issue the permit to you.

Additionally, as you know our license fees mirror the state fees. When submitting your application, bring one check made out to NJ LGCCC and one made out to the City of Woodbury. After your event has passed, if any additional funds are due to the state, the same amount would need to be sent to the City of Woodbury along with a copy of the Report of Operations. 

Thank you for helping us comply with these requirements. Please feel free to contact me if you have any questions.

Sincerely,


Daneen D. Fuss
City Clerk




Applicant Instructions




Originating Agency Identification number or ORI number: 	NJ0082200







Instruct your applicants to log on to https://www.njportal.com/njsp/criminalrecords/

Once there, click on the ONLINE FORM 212A, this will be a highlighted block on the lower left side of the page.

Follow the prompts for through the demographic questions. Questions include:
· Name
· Date of Birth
· Address
· Ethnicity
· E-mail
· Phone number
· Social security number (optional)

The NJ State police require a $20.00 administration fee per applicant. Therefore, payment information will then be required. 

Upon completion of the form, the applicant will receive an e-mail ‘Confirmation & Receipt’ that will include a confirmation number. 

The request will then be forwarded electronically to the Police Department’s work queue for approval and submission to the State Police for processing.

The applicant can find more information on the 212A form and the process by clicking on the Help Tab located on the top right side of the page. 
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